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INSTRUCTIONS FOR 
LOT LINE ADJUSTMENTS/MERGER APPLICATIONS 

 
 

General Information 
 

A lot line adjustment is an adjustment of the property line or lines between two or more existing adjacent 
parcels, where the land taken from one parcel is added to an adjacent parcel, and where a greater number 
of parcels than originally existed is not thereby created. 

 
Upon determination that the application is complete, the lot line adjustment shall be reviewed and 
approved based on the following: 

 
1. The lot line adjustment shall conform to Title 18 – Galt Development Code and Title 15 - 

Buildings and Construction of the Galt Municipal Code. 
2. The lot line adjustment may be subject to conditions of approval. These include conditions 

related to: 
a. The zoning and building codes. 
b. Prepayment of real property taxes prior to the approval of the lot line adjustment, and/or 

payment of all delinquent taxes. 
c. Facilitating the relocation of existing utilities, infrastructure, or easements. 

 
Environmental Review 

 
Lot Line Adjustments are exempt under California Environmental Quality Act, Guidelines Section 15304 
(minor alterations to land). However, the City may file certain materials regarding the exemption with the 
County of Sacramento. 

 
Information to be Submitted 

 
An application for a lot line adjustment shall include the following: 

 

 ___ 1.  A digital copy of a plot plan showing all existing property lines of the affected parcels or lots and 
the proposed location of the new property line(s). The proposed property line(s) shall be shown 
by dashed lines distinguishing them from the existing property line(s). The plot plan shall be 
drawn to scale and shall show all existing structures, easements, landscaping, including trees, and 
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other improvements on the affected parcels or lots and their location in relation to all existing and 
proposed property lines. 

 

   2.  A Preliminary Title Report on all affected properties current to within sixty (60) days.  Full 
text copies of any easements or encumbrances referenced in the title report shall be provided. 

 

   3.  A digital copy of the current legal descriptions for the affected parcels. 
 

   4. A digital copy of the revised legal descriptions for each of the affected parcels or lots signed and 
wet-stamped by a registered civil engineer or licensed land surveyor. 

 

   5.  A digital copes of closure calculations shall be submitted for each resultant parcel. 
 

       6. Written verification from the affected property owners that the affected properties are not 
encumbered by a deed of trust, or if they are, written verification from all affected beneficiaries 
that they will either accept additional property or release their interest in the affected portion of the 
property. Letters or partial reconveyances from trustees, beneficiaries or title/escrow officers or a 
property profile will be accepted as written verification. 

 

   7. A letter signed by all owners of the affected parcels or lots requesting that the lot line adjustment 
be approved. 

 

   8. Filing fees, as established by the City Council resolution. (Contact the Public Works Department 
for fees at 209-366-7260). 

 

       9. An electronic version of the closure calculations, revised legal descriptions and plot plans in 
Microsoft Word, PDF or TIF format, as applicable (CD or flash drive) and one 8 ½” x 11” Mylar 
or plastic reduction. 

 
Application Review and Administrative Hearing 

 
The complete application shall be reviewed by the City Engineer and the Community Development 
Director or their respective designees. A typical application will take approximately four weeks to 
process. The lot line adjustment shall be prepared in accordance with Galt Development Code Chapter 
18.64.030.05. Staff may modify the lot line adjustment plot plan as a condition of approval. Anyone 
not satisfied with the action of staff may appeal in writing (including an appeal fee) to the Planning 
Commission within 14 calendar days from the date of decision. 

 
Note: Submittal of an application does NOT imply application acceptance. The staff will review the 

application and materials which will be deemed complete and accepted ONLY if all required items 
have been included. 
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If Your Application is Approved 
 
After approval of the Lot Line Adjustment, the applicant shall submit the following documents to the City 
Engineer for review: 

 
   1.   Revised deeds for each of the affected parcels or lots. The deeds must be fully executed by all    

affected parties 
 
   2.   One 8 ½” x 11” exhibit plot plan for each parcel affected; 

 

   3.   Any offers of dedication; 
 

   4.   Street improvement plans or deferred street improvement agreements, if applicable; 
 

   5.   All revised exhibits and documents in electronic format, Microsoft Word, PDF or TIF,   (CD or 
flash drive). 

 
   6.   Additional information as may be required by the Development Review Committee (see also 

General Information on previous page). 
 
The City Engineer shall forward the approved documents to the applicant for recordation. The applicant 
shall forward a copy of all the recorded documents to the City Engineer. 

 
A Lot Line Adjustment approval is valid for one year from the date of approval. If the adjusted 
parcels or lots are not a matter of record within that one year period, the approval shall expire. 

 
Questions? 

 
If you have general questions relating to the zoning regulations, please contact the Community 
Development Division at (209) 366-7230. If you have questions relating to the application process, please 
contact the Public Works Dept. at (209) 366-7260. Regular business hours are Monday through Thursday 
7:30 a.m. - 5:30 p.m., closed Friday. 
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